NIGERIA. No. 1 of 1917.

REGULATIONS

MADE UNDER

THE POST OFFICE ORDINANCE, 1916.

Under and by virtue of section 16 of the Post Office
Ordinance, 1916, the following Regulations have been
made by the Gavernor in Council :--

Classificatton of Correspondence and Rates of Postage.

1. Postal articles are divided into the {following uiassigeation

classes : — el

(a) Letters

(&) Post-cards

(¢) Printed Papers

(d) Commercial Papers

() Sawmples

(fy Parcels,

Letter Post.

2. The prepaid rate of postuge ou lelters posted In sites ot
Nigel'iﬂ iS:‘—' postuge,
(ap it for delivery 1 Nigeria; -
or
(i) i ihe United Kingdom any { W, per vz, or purt
British (‘olouy or Protectorate, ov at [ (hereof.
o British Post Office Ngeney 1w I
Ching or Movoveo ;
po2hdl for the first
R . . . L oz, wnd 11d, fox
(¢) 1F for delivery in any foreign ench suceeeding
ey, [ oz, or parl there-
of.

- No letter may exceed 2ft. 1n length, 18, in width, or buensions.
1 tt. in depth.

A letter posted unpaid or insufficlently prepaid will on ff‘.ﬂff?;ihul-.-:'sff;
delivery be charged double the deficient postage. paid,
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Lost-cards.

3. The prepaid rate of postuge on every post-card posted
in Nigeria 1a:— _
if for delivery in Nigeria, 3d.;
if for delivery outside Nigeria, 1d.

Uards used as post-cards must be wade of ordinaury caxd-
board, not thicker than the material used for the thickest
offieial post-cards and not thinner than the material used for
the thinnest. They may not exceed 5} inches in length by
34 inches in width, or be less than 4 inches in length Ly 22
inches in width. °

Official inland post-cards may be used for destinations
outside Nigeria, 1f they bear postage stamps to represent the
additional postage required.

A post-card wust not be folded, cut, or otherwise altered,
nor may it be enclosed in a eover of any kind.

The right-land half of the address side of a post-cand is
in oll cases reserved For the nddvess of the recipient, for the
postage stamp necessary for prepayment, which should so far
as possible be placed in the upper vight-hand corner, and for
postal directions {such as ‘‘ Registered,” *‘ Advies of
Delivery,”” ete.); but tho left-hand Lalf of the address side
as well uy the back muy be used by the sender for the purpose of
a written commmunication, or may be otherwise disposed of,
subject to the restrictions meniioned below,

Nothing may be attached to a post-card except—

(a) Stawmps in payment of postage or stamp duty;
(b) A gummed label (not to exceed 2 inches long and

4 inch wide); bearing the name and addrvess of the person

to whown the card is sent; '

(¢) A similar label, bearing the name and address of
the sender of Lhe cavd; and

(d) Engravings, illusirations, drawings and photo-
graphs on very thin paper and completely adlerent to
the card.

The urticles specified in parugraphs (¢) and (d) may be
affixed either to the back or the left-hand half of the address
side.

[F any of the foregoing rules relating to o post-enrd be
infringed, the cavrd will be treated as a letter, unless it is
eligible for trunswission as a ‘“ printed paper.”

Printed Papers and Commercial Papers.

4. The preimid rate of postage on printed papers for all
phaces (Nigerin o abrond) is 3d. per 2 oz, and su colercial
papers is 250 Cor the st 10 0z, and Sd. per oz tlhierentler.
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1f ouly partly prepuid they will be chavgenble on delivery
with double the deficiency; if unpoid and addressed {o any
place outside Nigerw- they will be stopped; if unpaid and
addressed to auny place in Nigeria they will be charged with
double the postage. Insufficiently prepaid printed papers and
commercial papers frowm places abrowd will Le chargeable on
delivery with double the deficiency.

The articles which are eutitled to be sent at the rate
applicable to printed papers are mostly 1mpressions or copies
obtained upon paper, parchment, or cardboard, by means of
printing, lithography, engraving, photography, or any other
mechanical process easy to recognise,

This deseription includes the undermentioned articles
wholly printed : —unewspapers, hooks (stitched or bound),
periodical worlks, pampilets, sheets of music, visifing cards,
address cards, proofs of printing, plans, maps, catalogues,
prospectuses, announcements, eirculars, notices, engravings,
photograpbs, and designs.

Besides these articles, there are some others which, though
not printed matter, are admitted, as, for instance, manuseript
intended for the press (when sent with the relative proof),
papers impressed for the use of the blind, albums containing
phlqt?graphs, and cardboard drawing models stamped in
relief.

Anything, not being of glass, usually attached or belong-
ing to any of the before-mentioned articles in the way of
binding, mounting, or otherwise, and anything vonvenient for
their sufe trunsmission by post, may also pass at the rate upplic-
able to such articles, provided it is contuined in the sume
packet,

The products of the copying press and typewriter are not
admitied at the rate for printed papers; nor, as a rule, are
printed papers the tesxt of which has been modified after
printing, either by hand or by means of 1 mechanical process,
or marked so as to constiiuie a conventional language. The
following exceptions to this rule are allowed :

Printed circulars may be dated in manuseript or by
a mechanival process, and the name and address of the
sender and of the recipient as well as an indication of his
trade or profession, may be added. Corrections and in-
sertions muay be made in manuscript or by a mechunical
process in relation to names of commerniul (ravellers,
dates of their journey, and the places they inteud to visit,
the names and dates of arrival and departure of ships,
names of persons invited to meetings, and the pluce, date
and object of the meetings; and the date of despatch may
e iugeried in udyices of desputel of goods. ‘

Acticles
allowed to be
encloded,
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On printed visiting cards and Christmas and New
Year cards the wddress or title of the semder mav be
written, or conventional initials, such as “‘p.p.e,’’ as
well as good wishes, congratulations, thanks, condolences,
or other formulas of courtesy, in each case espressed in
not more than five words.

Packets of Christmus and New Year cards may con-
tain the relative invoices. This provision applies o books,
newsp ipers, musie, photographs aud engravives., which
may also bear a presenfation insecription.

Printers’ proofs mav be correcied in manuscript;
additions which relaie to accuracy, form, and printing,
may be made, and in case of wan: of space additional
sheets may be used; the author’s manuscript may be en-
closed ; printers’ errors im other printed documents may
also be corrected, and figures may be inserted or correcied
in prices current, tenders for advertisement, trade ecircu-
lars, prospectuses, and stock and share lists.

In forms of order or subscription for hooks, printed
on cards, the works required or offered may be indicated
in manuseript.

To cuttings from newspavers and periodical pubiica-
tions may be added in manuscript of by a mechanical
process the title, date, mumber, and address of the
publication from which the article is extracted.

The undermentioned articles are exeluded from trans-
mission at the rate applicable to printed papers:—

Postage stamps, whether obliterated or not, and in
general all printed articles constituting the sign of a
maonetary value,

Blank paper, note paper or envelopes (with or with-
out printed address), and all other articles of stationery
pure and simple.

Commercial papers comprise all papers or documents
written or drawn wholly or partly by hand (except letters or
communications in the nature of letters, or other papers or
documents having the character of an actual and personal
correspondence) documents of legal procedure, deeds drawn
up by public functionaries, copies of or extracts from deeds
under private seal written on stamped or unstamped paper,
way bills, bills of lading, invoices, and other documents of a
mercantile character, documeunts of insurance and other public
companies, all kinds of manuseript musie, the manuseript of
books and other literary works, letters and post-eards of old
date which have already served their original purpose, and
pupils’ exercises either in original or with corrections, but
without any comment on the work, and other papers of a
similar description.
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Packets of printed or commernizl pupers addressed to
British Colonies or Possessions or to non-L nion mullu"es or
eolonies nigyv net exeead 2 1eer ]cm_ﬁth and 1 oroor ’!I wiinth o
deptli; but for foreign countries in the Postal Tnion the
feneth bs Hmped to I8 dnches. Pockets i the form ot . oeoll
may not in eitlier case exceed 30 inches in length and + inches
in diamaeter. (The limit of weight for each destination will
be found on reference to the Post Ottice Guide).

Printed papers and commercial papers wx.ﬂtl.er sent
Bef"-‘orev." nronet nnst e po ,recl aither wiran o vovel
or in an unfastened envelope, or in a cover whmh can be
easily removed for the purpose of examination without break-
ing any seal. or tearing any paper, or separating any adhering
surfaces. A packet posted without a cover may uot be
fastenad or otherwise treated so as to prevent easy exnmino-
tion. It may, however, be tied with a siring easy to untasten.

Samples.

5. The prepaid rate of postage on sample packets for all
places 1s 1d. for the first 4oz, and Ld. per 2nz, thersutter.
1t only puxtlv vrepaid they will be “chargeable on delivery
with double the deficiency : it nnpaid and addressed 0 auv nlare
mutsidz Nigeria they will he ~ionm.d‘ if unpaid and adires.l
to any place in Nigerio they will be Ch"l.l‘ﬂ;“‘d with double the
postags. [nauﬁ:vlnntlv prepaid sample packets from places
abroad will be chargeable on delivery wita donble the defi-
cient postage,

The use of the sumple post is resiricted to v fun-fide
trade samples or patterns oi merchandise withour ml-whlp
value. and (1) natural history specimens, dried or preserved
dmmnls and plants. geological specimens, and scieutific
specimens generally, keys, fresh flowers, tubes of serum and
pathologienl specimens rendered innoeuous by their made of
preparaticn and packing, when sent for no commercinl pur-
pose. Packets containing goods for sale cor econsigned in
execution of an order (however small the quantity), or articles
sent by ome private individual to another which ure not
actnally trade sazuples or patterns or scientific specimens. etc,
canpot be forwarded by sample post.

Packets of samples addressed to British Colonies or
Possesalons or to non-Union countries may nof exceed 2 feet
in length and 17fout in width or depth. Packets for foreign
countries in the Postal Union must not esceed 12 inches 1n
length, 8 in width, and 4 in depth. unless in the form
of a roll, for which the limits are 12 inches in lengih and 6
inches in diameter, The lmit of weight for each destination
will be found on reference to the Post Office Guide.

Samples must be sent 1 such o manner ns fo he ensy of
examination and, when practicable, must be sent in covers
open at the end. In order fo secure the return ot packets

Dimensions,
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i
which ecannot be delivered, the names and addresses of the
senders should be printed or writien outside. There must be
ng writing or prinfing upon or in any sample packet except
the address of the person for whom it is intended, the address
of the sender, a trade mark or number, the price of the
articles, the weight or size, and the quantity to be disposed of,
vy such as way e uecessary to indicate the place or origin of
the nature of the merchandise.

Parcel Past.

G. The rates of postage, the limit of size and weight,
and any special restrietion on the importation of porcels to
the varions conntries and colonies will be found on reference
to the Post Office Guide.

The rates of postage on parcels posted in Nigeria for
delivery in Nigeria are: —

s. d.
Not exceeding 3 lb. ... 0 6d.
Exceeding 3 1b. but not 71b. ... .o 1 0d.
Exceeding 7 1b. but not 111b. ... o 16d.

No parcel may exceed 111b. in weight or 3 feet 6 inches
in length or 6 feet (n length and girth combined.

Registration,

7. Correspondeunce of any kind. except parcels, can be
registered.

The tee for registration is 2d. and this fee, as well as the
postage on the packet must be prepaid. .

Everything intended for vegistration must be handed to.
an oficer of the Post Office, and a certificate of posting,
obtained. Nothing intended for registration may be dropped
into a letter box. If, contrary to tlus rule, a packet bearing
the word, ** Registered '’ or any other word, phrase, or mark
to the like effect, is dropped Into a leiter box, it will, if
addressed to any place in Nigeria, be compulsorily registered.

The paclket wust be made up in a reasonably strong cover
appropriate to its contents, and must be fastened with wax,
gum, or other udhesive matter. Tt is not sufficient merely to
tie the packet with string. Tkis rule deoes mot apply to post-
cards, book packets, samples, or commercial papers. These
articles in order that they may be admissible fo the reduced
rate of postage applied to them must be open to inspection
whether registered or not.

No postal packet addressed to initials or in pencil is
admitted to registration.



N pucket murked on the outside with the declared value
af the contents, nuy Lo sent b7 resistered post, Po-anasters
will vefuse puckets so marked whiclh are presemted for regis-
tration,

As jewellery, or precicus artcles may not he sent through
the pust to certarn countries (see Dost Office Guide) no letters
ut packefs addressed to thuse copzniries and coutaining sach
articles can be accepted for regisiration.

The sender o1 o registered or insured packet may vhtain an
advice of its delivery on npplication at the office of posting,
either at the time of posting or subsequently. The fee 1s 24d.,
which must be paid on application by stamps affized by the
seitder *o o form proviowmed wor the pusvese,  Lnowiry as to ihe
alleged loss or non-delivery of a registered packet or insured
parcel should alse be accompanied by a fee of 24d., and should,
if possible, be made upon the formm used in applying for an
advice of delivery. TIfit is found that the postal service is in
fault, the inguizy fee will be refunded.

Packets which ecoutain jewellery "and nlso all corrves-
pondence addressed to any pluce in Nigeria bearing the word
“Reoistered.” or auy other wovd, phrase. or mark to the
like sffect. written or {rwvressed an the cover. are. tf posted
otherwise than in aoccordance with the regulations, subjected
to compulsory resistration. and are charged on delivery with
a registration fze of 4d., less any amount prepaid in excess of
the postage. :

Ane packet which iy found open in the pust, or canuot be
delivered, and whicl iz found to contain an unerossed postal
order in which the name of the payee has not been inserted,
nocheque, or dividend warrant sot crossed, & banl-uote,
postage stamps, or any article (other than coin or jewellery),
of a wvalue in each case exceeding 10s., will be subject fo
registration. and be chargeable with o registration fee of 2d.

No compensation {s given in respect of correspondence
compulsorily registered.

I nsurance.

8. A list of the Post Offices in Nigeria at which letters
ad parcels are uccepted for ‘C Insurance,”’ apd to which
““insured 7 letters and parcels may be sent, and also tle
names of the countries for which insured letters and parcels
will he accented and the conditions under which thev are
accepied, will be found on reference to the Post Office Guide.

1

The limit of *“insurance ™ in all cases is £60,

The letters fo which the insurance system is applicable
are those which contain bank-notes, bonds, coupons, securities,
and other documents of the kind, post-cards, packets of
printed papers, or comimercial papers, sample packeis, or

Advice uof
delivery,

Compulssry
registration.

Limit ol
insurance.

Lebtters which
ma*he
insured.
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letters which contain articles otber thon doewnwents, caonnoc
be insured. Objects of value which cannot he sent in insured
letters may generally be sent in insured parcels,

Letters intended for insurance must be presented at the
counter of a Post Office and must not be dropped into o letrer
box.

Every letter tendered for 1nsurance must ve enclosed in o
trong cover, which must be securely fastened and sealed with
fine wax bearing o private wark, in such a way that it cannot
be opened withont either breaking the seals or leaving obvious
traces of violarion. Euovelopes with black or coloured berders
must not be used, No labels may be afixed except those of the
postal service. Seals must be placed over each flap or seam
of the cover of the packet: and if the packet is tied round with
string or tape, a seal must be placed on the ends where they are
tied. The seals on an vrdinary envelope should he placed as
shown below:—

\0\ /c./
/ o o ‘\0\

Letters which, although addressed to a country or place
to which the insurance system does mot extend, hLave been
irreg_ularly insured; will be forwarded as registered letters;
and if they or their contents are lost in the post, the regulutions

as te the compensation payable in the case ol registered letters
will be applicable.

Letters bearing on the outside a declaration of the volue
of the contents connot be transmitted by post unless thev are
insured.

Every nsured parcel must be puacked carefully and snb-
stantially, with due regard to the nature of the contents und
the length of the journey, and must be sealed with wax or
lead. bearing a private mark, in such a way that it caunot be
opened without either breaking the seal or leaving ohvious
traces of viclation. For instance, seals must be pluced over
each join or loose flap of the covering of a pareel: and, if
string be used in packing, a seal must be placed on the ends of
the string where they are tied. It Is sirongly recommended
that, when possible, au impression of the seal used on parcels
should be made on the counterfoil of the despateh note.

Parcels containing bullion (mot to exceed £5 in value),
watches, jewellery, or any articie of gold av silver, must be
enclosed in strong boses or cuses which must be sewn up. or
otherw:se fastened. in wrappers of linen, canvas, strong paper,
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or other substantial materisl.  In such cases the seals musi be
placed wlong the edges of each join or leose lap at distances
not more than three inches apart. The address of such parcels
mnst be? written ou their actual covering.

Parcels containing jewellery, or any artizle of gold or
silver, unless insured for ab least part of their value. and for
as much of the journey as the regulations permit. rannor be
sent hv Parcel Fost

Any sach parcel posted uninsured will generally Dbe
returned to the sender. & compulsory insurance fee of Gd.
will be eollected on the delivery of every uninsured pareel
received from a place abroad and found to contain jewellery
or anv article of gold or silver.

Tn some countries the insurance system Is reswicted to cer-
tain Post Offices (see the Post Office Guaide)., Asa rule, insured
articles are accepted for these offices only, but in some cases
articles for destinations bevond the uffices named mnry be

Cases in which

accepted for insurance for that part of the jourmey which ter-

minates at one of these offices.  The covers of articles aceepted
for iusurance under this arrangement should be endorsed by
the sender “ to he insured as Zar as the service permits.”

A letter or parcel may not be accepied for insurance for
part of the journey in Nigeria.

Tusured articles have all the safeguards of the registration
svystan; and, subiect to the following regulations. compensa-
tion will be paid if they or any of their contents are lost in
the post.

Insured articles"must not be addressed to initials or in
pencil. /

A certificate of posting must always be obtained by the
serder,

All the seals on an insured letter or parcel must he of the
seme kind of wax (or lead in the case of parcels), and must
bear distinet impressions of the same private device. Coins
must not be used for sealing; and the device must not consist
merely of straignt. crossed or curved lines which ecould
readily be imitated.

- If an article tendered for insurance does not, in the
opinion of the officer of the Post Office to whom it is tendered,
fulfil the foregoing conditions as to packing and sealing, it is
Lis duty to refuse to insure it. Nevertheless. the onus of pro-
perly enclosing, packing and sealing the packet lies upou the
sender; and the Post Office assumes no liahility for loss arising
from defeets which may not be observed at the time of posting.

. The amount for which apn article is insured must be
written by the sender both in words and in figures, at the top
¢t the address side of the cover, thus:-—‘* Insured for fifteen

Insuranee is
compulsory.

Insuranee for
patt of
lourner ouly,

Compensation

in case of loss
or damaga.
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nounds (£151."" No alteration or erasure of the inscripiuin is
allowed. 1 u mistake is made, the entvy must be completely
obliterated and un entirely new one made by the sender, The
amonnt wust also, i the cose of a pareel, be enteved an tiwe
despateh-note, i1 one is used.

No letter or parveel can be 1nsuved for meve than its aetuul
value. or for more than the sumn shown as the maximum
amonnt of insnrance in the appendix under the name aof the
country or colouy to which ir ¢ addressed. A letter or purzel
of whieh the contents have no saleable value may, howevar,
be msured for o nominal snm v order to obtain the safeonasds
of the registration system; fthe fee pavahle will he :he
mimmum  one of fd. Over-insurance 1z an  obstacle to
compensuation.

Foes perelle The swms pavable for inswance, including regisiration
ce. § b =
are as follows: —

Limit of

Fet']. (‘on'zpeqantiom
= :

o6 .. 12

1 24

In .. i

) R 18

16 30

The fee must be prepaid, 1 addition to the full postage,
by menns of postage stamps. whicht the sender must affix to the
cover.

As few stamps as possible should be nsed to prepuy the
postage and insurance fee. They wmust not be folded over the
edze of the cover, and when move stamps than one are used
they wust be affixed with spaces hetween them,

Re-direction. When an insured letter or pavcel is re-directed from ons
country to another, a fresh insurance fee becorues payable tor
each such tramsmnission. Fresh postage is also payable on
every insured parcel ¢o re-dirscted. If the fees are not pre-
paid they are collected from the addressee on delivery.
Insured packets can oaly he re-directed to countries with
which Nigeria exchanges insured articles of the cluss con-
cerned.  (See Post Office Guide).

Compensation for Loss or Damage.

Non-iiability of 9 The Postmaster-General is not legally liable for auny
T 1oss 10SS OF ilconvenience wiicl may arise from the loss, damage,

or demage.  delay, non-delivery or mis-delivery of anything sent by post.
and no compensation will in any circumstances be paid in re-
spect of unregistered letters, post-cards, book packets or snmple

Cases in whion Packets. But, subject to the rules stated below, compensalion

omgnacon  wny be paid voluntarily and as an act of grace for corres-
pondence of the following deseriptions:—
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If it is proved to his satistaction ihar a letzer or
packet duly wdmitied 1o registration Lus heen entivesy lost
whilst in his castody the Postnuster-eneral uudertakes
to pay un indeuuity of €2, except in cases bevond control
(e.g. tempest. shipwreci. eurthquake. and wari.  No com-
pensation, however. is payable except in the vase of the
loss of the entive lecter or pocket; and no claim will he
admitted if pade more than o vear after the letter ov
parlket was posted.

T the ease of o pucker posted n Nigeria awd
addressed to o place in Nigena, the compensation given
will not exceed the value nf the artiele lost.  Compensa-
tion muav, however, be given for the lews of the contents or
part of the contents of a paclet.

No emupensution will be paid for the loss of the contents
of any packet unless: —

‘) It 1s proved to the satisiaction of the Postmaster-
(General that the loss ocenrred in the Post and rthatr the
packing and securing of the cover was adequate.

f0y Tu e case oi the loss of Bonienotes. doney
Urders, Posial Orders, Chegues, Coupons, Bounds and
similar documents. no cowpensation witl be paid unless
thev were eucloserd in nne of the registered envelopes
supplied by the Post Ofice.  Puartienlars sufficient for the
identification of such docaments must also he furnighed.

N.B.—X¢ compensation is paid in any circumstanees
for the loss or o Postal Urder unless the name of the
payee and ot the office at which payment is to be made
huve heen filled i,

1) No claim for cowpensation tor the loss of any of
the contents of a packet will he entertained 1f delivery of
the packed has heen accepted without commeit.

Compensation for the loss or damage in the post of an
insured letter or parcel, will not exceed the amounut of the
actnal loss or dumage, and will not be paid at all for u packet
containing any prohibited article, or for any packet which has
been delivered without exterual trace of injury und has been
accepted without remark; nor does it follow as a matter of
course that compensation will be given when loss arises from
tempest, shipwreek, earthquale, war, or other causes hevond
control,  No cluim for compensation will Le admitted if made
more than a yearanfter the puacket was posted.  The sender of u
parcel may waive his elaim in favour of the addressee.

No legal liability to give compeusation in respect of any
packet for which an insurance fee has been puid attaches to the
Postmaster-General, either personally  or in  his ofHeial

Registered
nrticles

Compeosation

payahie for loss
or damage of
insured arbicle.
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capacity. The final decision upen all questions of comwpensa-
tion rests with the Postal Administration of the country in
which the loss or damage lias taken place.

Compeusation may be given for the loss or damage of an

mwninsured parcel-post parcel nonder the followine conditions : —

(2) That the compensation paid will not exceed the

value of the contents lost or damaged, and will in no case
exceed £1,

(b) That the loss or damage oceurred while the parcel
wag in the custody of the Postmaster-General.

(¢} That the loss or damuge ocenrred through ne fault
of the sender; for instance, insuflivient packing, parcel
not secured in such a mavner that the contents could not
be withdrawn without the cover showing obvions signs
of violation, insufficient address, ste.

(i) Compensation will not be paid for the loss or
damage of an uninsured parcel in any eircumstances
under swhich 1t would be refused in the case of a registered
or insured letter or insured parcel.

No compensation will be given for damage to a frapile
article whetlier sent by letter or parcel post.

Compensation will not be given for damage by water in
any case where a parcel was transported for nny portion of its
journey by “* earrier,”” “* runner ™ or °‘ cance.”’

In no case will compensation be given in case of accidents
beyond control.

Private Boxes and Bags.

10. At certain Post Offices Private Letter Delivery Boxes
can be rented. Box-holders can obtain their correspondence
earlier than persons who have to call at the delivery counter.

All correspondence for a box-holder, escept registered
packets, taxed correspondence and parcels, is sorted into his
box, which can be opened by a key from the outside.

The receipts for registered articles, the advices of taxed
articles, and of parcels are also placed in the buxes and the
holders are required to send to the counter for these articles.

The hoxes provided are of two sizes:—

The large box which a rental of 20s. per annum is
charged is intended for the use of mercantile firms,
agencies, traders and such bodies.

Correspondence for the employees of such firms will
be placed in these boxes on the written request of the
Lead of the firm or renter. It is necessary in making such
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4 reguest to quote the names of the emplovees whose
corvespoudence should be so dealt with,

Tlhe small boxes for whieh o vevtal of 5s. per annum
is charged are intended for the use of private individuals
and no eorrespondence other than that addressed to the
hox-holders” family vr Liousehnld wiil be placed therein.

Iun case of doubt, 1the Pastingster-General wiil decide which
type of hex may be rented.

The rent of Private Letter Boxes 1s pavable in advance
and becomes due on the 1st January in each vear. Should any
hox-holder not have paid for his box by January 15th, no
corvespondence wili be placed 1o it after that date or until the
rent Las been paid. If the rent be not paid by 31st January,
the tenancy will cease.

Tf, however, it is desired to commence to reut a box at
any time during the vear, the ebarge for the remoainder of the
vear may be ealeulated at the rate of 2s. per month in the cose
of the iarge boxes, and 6d. per month in the case of small
boxes: eny part of a month heing reckoned as u wonth.

The kevs of the privute boxes are the property of the
Postmaster-General and a deposiv of 55, mnst be made to the
Postmaster before a key is issued. The holder of o box, if he
does not desire to renew his rvental. can on returning the key
to the Postmaster nbtain a return of this deposit.

If the lkeyv of a hox be lost the Postimaster should be
irformed at once and he will take steps to have a new lock put
on the hox, and will 1ssue a fresh key on the pavinent of a fresh
deposit of 5s.  The original depesit will be refained to cover
the cost of the new lock and key.

The Lolders of private hoves must arrange to have their
boxes cleared. It is no part of a Postmaster’s duty to inform
a box-helder that there is correspondence in his box.

A private letter box will be cleared by the Post Office and
the contents handed to the box-holder only if he hands in o
written request to that effect with o Id. stamp affixed.

Correspondence will he placed in private bags which will
he made up at the Post Office and delivered at stations of call
along the route by which mails are conveyed or will be handed
to the addressee or his nuthorised angeni at the Post Office on
application. '

Private bugs are uot supplied by the Department. They
must be of u pattern approved by the Postmaster-Greneral and
provided with locks and duplicate keys.

The charge for the use of a private bag iy 20s. per annum,
and  the rules regarding pauvnient are the sume ag those
referring to payvinent for the Private Letter Box service.
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The Postnster-tieneral does uet undertoge to deliver
private hugs exeept at a station of call wlone o wall rounte or
at o Post Uthiew. The persous using the bags ure required fo
seud for then aud rake delivery.

(Correspondence to be posted wav also be forwavded o ilie
Post Othice 1n private bhugs.

The wser of o private bag is respansible [or paymenr of
postage due and all the charges on correspondence and for
returning veceipls for repisterad articies,

Laie 1 usfu-‘ff (‘ftﬂl’(jé’1

1L, The Postimaster-General may by notice exhibited
ontside anv Post Office fix the hour up to which any eluss of
postal ninteer shwll Le posted for inclusion in a mail—

(#) At ordinary pnstal rates;
(1) on payvient of extra postage,

The extra postage to be churged shall be-—
() tor an ordinary letter, 1d.:
() for a registered latter—
for each half-hour after the honmr fixed for the
posting such letter at ardinary rates ... 2d.

Officiad Correspondence Transmitied Free of Postage.

12, Inland correspondence sent by a (rovernment Depart-
ment on official matters addressed to an official by name or to
a private person will be transmitted free of postage provided
that the cover is frunked by an officer entitled to frank official
correspondence.

- The undernientioued officers are entitled to frank Tuland
Official Correspondence ; —

Office or Depurtment, Officer.
Governar-General . Grovernor-General.,
Governor's Deputy.
Private Secretary.
Aide-de-Carmp.

Lisutenant-Governour ... Lientenant-Governor,
Private Secretary.

Secretariab Secretary,
Assistant Secretary.

Treasury Treasurer.
*Assistant Treasurer, t
*Treasury Assistant. T

Judieial 2 Chief Jnustice.
Puisne Judge.
Magistrate.
Chief Regrstrar.
Registrar



Bepgriment,

(H‘ﬁf_'r ['T]
Customs .
Foree

West Afrvican Frontier

Marine .. .

Dir. of Railway and Works

Railwavs 1

Politieal

Posts and Telegraphs

(f!ﬁf'ﬁ'f"

Comprroller,

Uellector.
fSuperyviser T
ITnspector-General,
(‘ommandant.

Assistant Commandant.

Statt Officer.

“(fficer Commanding Batwolion.
‘Officer Comnmanding Dattery.
*Officer Commanding Compuny
*Ofhcer Commanding Detachment.
“Admzant.

“Quartermaster.

Dhivector.

*Assistant Director.
*Superintendent Fngineer,
“Mavine Officers and Engiseers, T

“Aecountant.

* Assistant Accountants.f

Director,

“Personal Assistant.

General Manager.

Assistant te General Manager.
“Chaef Acrountant.
FAgeonntant, T
*Assistant Accountants. t
“Chief Storekeeper.
“Stourekesper. ¥
*Assistant Stovekeepers.t
“Stock Verifier.t
*Chief Engineer.

*Eugineev-in-Chiet.

‘Assistans Chief Engineer.
*Agsistant  Engineer-in-Chief.

*District Engineers. T

*Eogineers,

‘Assistant Evgineers.t

*Chief Mechanical Engineer.,
*Assistant Mechanical Engineer.
*Locomative Superintendent.
*Asst. Loco. Superintendent.
*Tyaflic Manager.

*Terafic Suverintendent.

"Asst, Traffic Superintendent.

Resident.

“District Officer.
*Assistant Districs Officer.t
Attorney-General.

Legal Adviser.

& rown Prosecutor.

Postmaster-General.
*Assistant  Postmaster-General.
Eunwineer-in-Chief.
*Asgistant ngineer-in-Chief,
Divisional Survevor.
*Surveyors.

* Assistant Survevors.
“Superintending Engincer,
Aceountane,

*Assistant Accountiant,
*Fugineer.t

*Stovekeepor.



(Iffice ar Departaient.

Aundit ..

Printing -
Paolice

Prisons

Farestry

Agricultare

Medical

Medieal Research

Sanitary s
Edneation

Survey .
Mines

Government Colliery

Lands
Public Works

16

Officor,

Auditor.
®Assistant Auditors, f

*Government Printer,

Inspector-Geneval.
Commissioner.
Assistant  Cominissioner,

*Directar.

FSheriif.

Chief Conservator.
*Senior Conservator.
*Conservators, ¥
*Assistant Conservators.+

Direstor.
*Assistant Dirvector.
*Kntomologist,
*Myeologist,
“Superintendent.
“Assiwtant Superintendent, T
*Chief Veterinary Officer.
*Veterinary Officer.

Director.

Government Deatist.
Pringipal Medical Officer.
Depury Medieal Officer.
Provincial Medieal Officer.
Senjor Medieal Officer.
Madical Officer.t

Director and Bacteriologist.

Sentor Sanitary Offeer,
*Sanitary Officer,

Director.

*Chief Inspector.t

*Senior Inspector.t
*Inspector.

*Senior Superintendent. t
“Tanior Superintendent.t
*Principal, King's College.

Survevor-General.

Deputy Direvtor of Surveys.
Chief Surveyor.
*Survevors. t

Government Inspector.
*Assistant Inspector,

*Colliery Manager.
*Conmissioner,

Director.

*Lxecutive Engineers.t
*Engineers. t

*Assistant Enginecrs.t
*Acenuntant.

*Assistant Aceountants.t
*Storelkeeper,



Office or Deparfment. Officer.

General ... Senior  Officers o cllarge  of
recormsed branches or sections
af depnriuonts, officers vepre-
senting a department in any
distries or locality

T Officers markeil thus we only eotitled o exereise the privilege
when representing o deparsment in the provinres.

Correspondence, purcels sxcepted, sent by o Governimment
Department on official matters addressed to an official by title
or nanie or to 4 private person in any of the other Dritish
West Mirican Colnnies or the United Ningdom will be trans-
mitted I1ee of postage provided that the cover be franked by
any of the above-mentioned otficers, except those marked with
an asterisk,

(Correspondence on officiul matters addressed to any of the
above-mentioned cificials by title may be trovswntted through
the post Iree of postage, except to those marked T unless the
officer so marked represents his deportment.

[f, however, cthe name of the officer to whow o poelet be
addressed appear in the address, postage will he chargeable
unless the cover bear the signature of one of the officials
entitied to frank correspondence.

L. 5. BETIIELL.

Olerk of the Eeeentive Council.

Mapw in Executive Council this 11th day of Janunary, 1917.

F. D. LUGARD,

Fovernar-General.
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